
November 2020 

 

Ref : TTDFJ1006  

 

TRINIDAD AND TOBAGO DEFENCE FORCE 

JOB DESCRIPTION  

JOB TITLE:  MEDICAL OFFICER 

JOB SUMMARY:  

The incumbent is responsible for the coordination and management of all aspects related to patient 

care within the Formation including management of medical team and supervision of the 

healthcare services that they provide. Oversees the daily operations, serve as clinical advisors, and 

investigate any problems that may arise. Contributes to medical research programs and supervise 

clinical trials. The incumbent also provides primary care for patients suffering from injuries and 

common illnesses. The Medical Officer’s responsibilities include examining patients; diagnosing 

and administering treatments for injuries, illnesses, and disorders; prescribing medications, 

making recommendations on lifestyle changes, and answering patients' questions.  

The incumbent is required to perform general military duties in accordance with the Defence Act, 

Chapter 14:01 and its subsidiary Regulations. The duties may extend beyond the shores of Trinidad 

and Tobago as directed by the State. 

RANK: Lieutenant (N)/ Captain/ Flight Lieutenant 

REPORTS TO: Commanding Officer or other designated Senior Officer  

SUPERVISION GIVEN 

TO: 

Any Designated Junior Rank 

DUTIES AND RESPONSIBILITIES: 

 Contributes clinical expertise to patient care and providing guidance to subordinate healthcare 

providers. 

 Performs administrative duties and risk management. 

 Ensures the highest standards in patient care are maintained. 

 Verifies complex diagnoses from specialists and facilitating treatment plans. 

 Manages allocated budgets and identifying areas of improvement in patient care. 

 Ensures compliance with Trinidad and Tobago Defence Force (TTDF) healthcare regulations 

and safety standards. 
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 Coordinates and implements consistent and accurate medical recordkeeping practices. 

 Examines patients, takes medical histories, and addresses patients' concerns and questions. 

 Diagnoses and treats injuries, illnesses, and disorders. 

 Orders, performs and interprets diagnostic tests and explaining the results to patients. 

 Counsels patients on diet, hygiene, preventative healthcare, and other lifestyle changes. 

 Updates patients' files and information to reflect current findings and treatments. 

 Recommends and designs appropriate treatment plans. 

 Prescribes medications, therapies or refers patient as required. 

 Explains medical procedures to patients. 

 Consults with other physicians, referring patients to specialists when necessary, and working 

with other healthcare staff.  

 Responds to patients’ medical problems by referring to their history, carrying out diagnosis, 

treatment, counselling and referral, where necessary. 

 Orders lab tests and interprets the test results. 

 Maintains confidentiality and impartiality at all times. 

 Collects, records and maintains sensitive patient information such as examination results, 

medical history and reports. 

 Performs minor medical procedures when required. 

 Develops, implements and promotes health education and training sessions within the 

Trinidad and Tobago Defence Force. 

 Meet targets set by government for specified treatments. 

 Coordinates and enforces program, operational, and personnel policies and procedures which 

promote positive health standards and practices   

 Manages staff by monitoring, training and coaching employees, communicating job 

expectations and appraising job performance to ensure the department’s operational 

efficiency and effectiveness. 

 Analyses medical systems and makes recommendations to ensure that all aspects of the 

medical delivery system work together to fulfil operational requirements.  

 Reviews medical processes and systems and designs and implements new plans and 

procedures to ensure the efficient and effective operation.  

 Prepares reports and statistics monthly to inform of the current medical state of the Force/ 

Formation. 

 Assists in the development and implementation of the strategic plan for the Medical 

Department. 

 Advises on medical matters which impact the Trinidad and Tobago Defence Force Medical 

Issues and its ability to effectively carry out operations.  

 Reviews systems and policies and procedures and makes appropriate recommendations to 

improve productivity and quality service delivery.  

 Confers with relevant External Agencies and Heads of Departments and attends meetings to 

give professional advice relating area of expertise.   

 Performs Divisional Officer Duties.  

 Represents the Trinidad and Tobago Defence Force on committees, meetings, and other fora. 
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 Performs ceremonial duties when required.  

 Performs other related duties as required. 

KNOWLEDGE, SKILLS AND ABILITIES. 

KNOWLEDGE:   Considerable knowledge of principles and practices of medicine 

including the diagnosis of a variety of diseases and injuries. 

 Considerable knowledge of the principles and practices of 

preventative medicine. 

 Knowledge of Public Health Ordinance and of medical 

jurisprudence. 

 Considerable knowledge of government policies, procedures, 

rules and regulations related to the provision of medical care. 

 Some knowledge of the Laws and Regulations pertinent to the 

Trinidad and Tobago Defence Force operations. 

 Some knowledge of the Regulations and procedures contained in 

the Defence Act Chap. 14:01. 

  SKILLS  Ability to maintain confidentiality. 

 Ability to establish and maintain effective working relationships 

with Trinidad and Tobago Defence Force Personnel, Public 

Service employees and member of the Public. 

 Excellent oral and written communication skills. 

 Excellent supervisory and management skills 

 Excellent analytical ability. 

 Accuracy and attention to detail ability. 

 Excellent problem-solving skills and the ability to work on a 

tactical and strategic level. 

 Ability to work under pressure and to tight deadlines. 

MINIMUM EXPERIENCE AND TRAINING 

 Minimum of four (4) years’ experience, post qualification experience in a Hospital setting and 

possession of a post graduate diploma in Family Medicine, Public Heath or related field.   

 Training as evidenced by the possession of a recognized Bachelor of Medicine and Bachelor 

of Surgery (MBBS) 

 Registration with the Medical Board of Trinidad and Tobago  

 

 

 


